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School Details 
 
 
 
 

 

Headteacher: Mrs Sheena Marsh 

Deputy Headteacher:                                       Mrs Angela Jones 

  

Chairperson of Governing Body: Mr Steven Harris 

 
Herbert Thompson Primary School 

Plymouthwood Road, 

Ely, Cardiff 

CF5 4XD 

 

 
 

Telephone: (029) 2056 1115 

Website: www.herbertthompsonprimary.co.uk 

Email: schooladmin@herbertthompsonprm.cardiff.sch.uk 

 

School Classification: Mainstream Community Primary 

Language of School: English 

Follow us on Twitter: @HTPHub   @HTPSchool 

 

Current Number of Pupils on Roll: 526 (including Nursery pupils) 

 
 

mailto:schooladmin@herbertthompsonprm.cardiff.sch.uk
http://maps.google.co.uk/maps?hl=en&um=1&ie=UTF-8&q=herbert+thompson+primary+school&fb=1&gl=uk&hq=herbert+thompson+primary+school&hnear=0x486e02d434ec53f5:0x143406db6586670e,Cardiff&cid=0,0,7468111245358961239&sa=X&ei=MAD4UbbwD_Dv0gWK0ICwAQ&ved=0CLMBEPwSMBE
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Headteacher’s Welcome 
I am so proud to introduce you to Herbert Thompson Primary and thank you 

for the interest that you have shown in our school. We strive to create a 

caring, happy and stimulating environment which enables all our children to 

reach their full potential and prepares them for their future lives.    

The foundations of our school are built upon care, love and respect for one 

another.  We are passionate about building positive relationships between 

pupils, staff, parents and carers and the community.   Our extensive links 

with our community ensure that our children benefit from and are inspired 

by a range of extra-curricular activities and events. 

Our vision for the future is based around the unwavering 

belief that our community will live with positive values and 

behaviours and have the aspirations and skills to live happy 

and successful futures. 

This reflects our commitment to preparing all our pupils for the demands of 

the  21st Century; ensuring all children are equipped with knowledge, 

experiences and a wide range skills as well as strong values and ambitions 

for their future. 

 

 

 

 

 

“Leaders and all staff live out the vision of the school and 

exemplify the positive values and behaviours set out for 

all members of the community”. 

Estyn 2018 
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We have six core values that drive us and underpin all that we do. 

 

 

“Find your talents and let them grow. 

Be the person you’d like to know.” 

Our School Mission Statement 

Diversity 
 

We respect each other’s differences and celebrate our uniqueness. 

 

 

 

Respect 
 

We listen to each other and treat everyone the way we would like to be 

treated; keeping hands, feet and unkind words to ourselves. 

 

Determination 
 

We try our best and never give up, even when things get tough. 

 

Care 
 

We are helpful and considerate, showing kindness to others and 

looking after our surroundings.  

 

Achievement 
 

We challenge ourselves every day and work hard to achieve our 

goals. 

 

Security 
 

We look after each other and keep ourselves and others safe. 
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As a school, we have the highest expectations and are fully committed to striving to improve 

our own practice.  

 

 

 

 

We are very proud to be a Welsh Government Pioneer School and Central South Consortium 

NQT Lead school.  We are a clinical practice school for Initial Teacher education with Cardiff 

Met and a Big Maths Partner School, sharing practice across the region. The school has 

achieved a number of awards including the Silver Rights Respecting Schools Award, the 

National Quality Award for Healthy Schools, the Platinum Eco Schools Award and the 

International Schools Award.  

We are also very proud to be a THRIVE school which is an approach to support children’s 

emotional and social development across the school and this is a big part of our day to day 

practices. 

I am fortunate to work in a school that I absolutely love and each day I feel privileged to work 

with incredible children and such passionate, talented and dedicated staff who truly believe in 

the value and potential of all our children.  The professionalism, skills and expertise of staff is 

second to none and I am constantly inspired by their enthusiasm, skills and drive.  The impact of 

this can be seen by the positive ethos and atmosphere around our school.  It gives me great 

pleasure to see how happy our children are each and every day and to witness the excellent 

progress they make as they move through the school. 

I hope this prospectus provides you with the information you require.  You are most welcome to 

arrange a visit and our wonderful children would be delighted to show you what makes 

Herbert Thompson such a happy and unique place. 

Diolch yn fawr, 

 

Mrs Sheena Marsh  

Headteacher 

 

 

 

 

“Herbert Thompson continues to be very strong and the school has 

sustained its excellent practices.  All pupils continue to make very 

strong progress during their time in the school”. 

Estyn 2018 
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Pupil Leadership 
 

Our teachers and School Senedd want to hear our views about everything in the 

school.  Our leadership groups include: 

 Super Ambassadors 

 Calmelyons 

 Attendance Squad 

 Eco Committee 

 Fairtrade Steering Group  

 Criw Cymraeg 

 Learning Friends  

 Finance Frindiau 

 Playleaders 

 Digital Safety Leaders  

 Study Champions 

 International Group 

 Food and Fitness 

 
 

Meet Our Super Ambassadors 
 
Hello, we are the school’s Super Ambassadors and our job is to make sure everyone 

in our school has a voice and are treated fairly.  We hold monthly Super 

Ambassador assemblies and we focus on a new article [from the UN Convention 

Rights of every Child] to help children know they have rights and responsibilities. 

 

In our school the children are really friendly and we respect each other. We also 

have helpful teachers who remind us of the school guidelines which are all about 

respect.  We focus on a right a month and promote this in the school. In November 

our focus is: Article 19 – We have the right to not be harmed and to be looked after 

and kept safe.         

 

 

Emile and Mason 

 
 

Our School Guidelines 
To build positive relationships we: 

*Respect ourselves; 

*Respect other children; 

*Respect all adults; 

*Respect our surroundings. 

We restore any relationships that have been harmed. 

Every day we say our school mantra which reminds us about the values 

that are so important to us.  We also remind ourselves … “I am loved, I am strong, 

I am important and I am special” because all of these are true and we can 

do anything and be anything that we want to be in life! 
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Our Senedd 
.  
  
We represent pupil voice across the school. We are each assigned to a pupil voice group and as 

the Senedd representatives, we are responsible for informing the rest of the Senedd on any whole 

school developments or ideas. 

  

We meet as the Senedd so we are able to have an overview of what is happening for children 

around our school and make links between the groups. We are very proud to be representing our 

classes and we all worked hard to be elected at the beginning of term. 

 

If we want to improve something about our school we can go to our elected representatives and 

ask them to discuss these with the Senedd. 

 

To find out more about our pupil leadership groups, please visit our school website.  

 

We also have very friendly office staff who can help you if you need it. They are Mrs Hughes and Mrs 

Perry and you can call them on: (029) 20561115.  

 

We are proud of our school and would love to show you around. We love meeting new people!  

Here are the previous School Ambassadors meeting Michael Sheen.  

 

 

Courtney and Libby  (Super Ambassadors) 
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What do our pupils think about our 

school? 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

I love being part of this 

school because the 

teachers are so supported 

and helps you through 

anything.  

We find our talents by doing lots of 

fun things in class. I love Big Maths 

because I know I am getting better 

at my learn its. 

We try hard to be a healthy 

school and are very good 

at being Eco friendly. 

In this school we get the help we 

need to achieve our aspirations and 

we have amazing teachers who 

support us to reach our dreams. 

Our teachers help us with learning in 

this school and we get to try new 

things. I loved it when we opened our 

Egyptian museum.  

My favourite thing is 

Amser Talent 

because I can make 

things and I can talk 

about my ideas with 

my friends. I like 

doing the gardening. 
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Our School Community 
The Governors of the school are responsible for the staffing, finance, premises, curriculum 

and future planning of the school. The Governors work very closely with the Headteacher 

and Senior Leadership Team; providing effective challenge and support. 

Governing Body 

LEA Representatives 

Mrs Barbara Cooke 

Mr Derick Mbakwe 

 

Elected Parent Representatives 

Mr Steven Prior 

Mrs Helen Bowers 

Dr Leanne Freeman 

Mrs Rebecca Davies 

 

Community Governors 

Mr. Steven Harris (Chair of Governors) 

Mr Martin Hulland(Vice Chair of Governors) 

 

Teacher Representative 

Mrs Kieley Moore 

 

Non-Teaching Representative 

Mrs Kathryn  Hughes 

 

Headteacher 

Mrs Sheena Marsh 

 

Observers 

Mrs Angela Jones (Deputy Headteacher) 

 

Clerk to the Governing Body 

Mrs  Faith Casalino 
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 Dosbarth Teachers TAs 

Poppit Miss Dickson Mrs Jones, Mrs Morgan, Mrs Burns, Miss Oyston, 

Miss Cook, Mrs Hopkins (1:1) and Mrs King (1:1). 

Casswell Bay 

 

Rest Bay 

Mrs Pearse Mrs Hadfield, Miss Gouveia, Miss Harrington, Mrs 

Casey (1:1) and Mrs Hopkins (1:1and Mrs James 

(1:1).  Mrs Beer (TLR) 

Pembrey 

 

Ogmore 

Mrs Paynter Mrs Robbins, Mrs Hall, Mrs Evans, Miss Manson, 

Miss Patterson.  

Mrs Moore 

Newgale 

Aberporth 

 

Whitmore Bay 

Mrs Williams/Mrs Way  Mrs Harris, Mrs Taylor-Gully and Miss Radford. 

Mrs Reed/Mrs Newbury (Y1/2) 

Mrs Davies 

Newton 

 

Tresaith 

Miss Goddard Mrs Craddick and Mrs Winterbourne.  

Miss Summerhayes (TLR)/Mrs 

Hawoldar 

Abermawr 

 

Penbryn 

 

Oxwich 

Mrs Richards Mrs Kirk (1:1, Mrs Benbough/Mrs Clarke, Mrs 

John and Miss Rowlands (1:1).  
Mrs Matthewson-Warren 

Mrs Chamberlain/Mr Barnes 

Manorbier Miss Martin Miss Kemble, Miss James (1:1), Mr Baker (1:1) 

and Miss Amor (1:1). Amroth Mrs Dunne/Mrs Evans 

Barafundle 

 

Llangrannog 

 

Whitesands 

Miss Guy Miss  Rodd and Mrs Cotterill.  

Miss Whitehead (TLR) 

Mrs Graham (TLR) 

Inclusion 

SLT 

Mrs Marsh (HT) Chris Trott (Emotional Support Assistant) 

Mrs Jones (DHT) 

Mrs Pullin  ALNCo(TLR) 

PESS Mrs Mercer 

LA EMTAS  Mr Williams 

HLTAs Mrs Gidney (Expressive Arts) 

Miss Bricknell (Health and  Wellbeing)  

Admin Mrs Hughes  

Mrs Perry  

Site  Steve Lyle 

 

Midday 

Supervisors 

 

 

Mrs Winter       

Mrs Kazemi 

Mrs Hibbert 

Miss Sterio 

Mrs Rees 

Miss Dakin-Weston 

School Staff 
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 Parents and Carers 
Positive relationships with parents and families are a priority at Herbert Thompson Primary School.  

We invest in building relationships with families and as result the school has achieved the Investors 

in Families Award.  We are going through re-accreditation in 2019-2020.  

 

 

 
 

 

Home School Agreement  

The school asks all parents to sign a Home School Agreement on an annual basis.   This agreement 

includes the requirements of school and home and of details use of photographs and internet use. 

A copy of this can be obtained from Reception. 

 

Appointments with staff 

Parents/carers are always welcome to come in to meet with class teachers to discuss any worries 

or ask questions. The teachers and many support staff come on to the yard after school every day 

with the children, so you will usually be able to see your child’s teacher for a brief chat whenever 

you wish. The teachers are always eager to talk to mums and dads and share any good news of 

the day, so keep an eye out. If you would like to speak to your child’s class teacher for longer, 

please arrange an appointment with the school secretary, who will give you an appointment slip 

to complete. 

 

If there is a problem at home that might be affecting your child in school, it is important you tell us 

about it. You can either speak to your child’s teacher or make an appointment with Mrs. Marsh, 

Mrs. Jones or Mrs Pullin.  They will always contact you if they are concerned about your child. 

 

Reports to Parents 

Every term you will get a Progress Report Card about your child.  It will give you an overview about 

how your child is doing at school.  More detailed written reports are given at the end of the 

Summer Term. Details of the National Curriculum outcomes and levels attained by the children in 

Year 2 and Year 6 will be included.  

 

Parent Consultations 

Meetings are held twice a year in the Autumn and Spring Terms. This will give you an opportunity to 

discuss your child’s progress and find out about how they have settled into their class. These 

meetings are so important for your children’s success at school so please make every effort to 

attend.   You are of course welcome to contact the teachers at other times if you have any 

worries or concerns.  
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Ensuring your child is ready for learning 

In order for your child to have a settled start to the day, please ensure they: 

 

 Are in bed and asleep early each night 

 Have had breakfast before school or go to breakfast club 

 Have a water bottle to drink plenty of water 

 Complete all set homework 

 Arrive in school on time every day 

 Have excellent attendance (at least 95% or above) 

 
Letters/Newsletters/Leaflets/Headteacher Updates 

A newsletter/Headteacher Update will be sent out monthly in an attempt to make sure that 

everyone knows about any matters of concern, important dates and events happening in the 

school. There will also be occasional letters sent home, so please check your child’s school bag 

and their coat pockets. In the school entrance you will also find Promoting Partnership Leaflets 

which inform you about a range of things, policies and procedures at Herbert Thompson. 

 

Parent Hub  

We have a range of programmes, events and courses for parents and grandparents, running from 

our Parent Hub.  Why not attend one of our Parent Coffee morning to find our more! 

 

Friends of Herbert Thompson 

Our mums, dads and other important adults can help the school in lots of ways. We all enjoy 

having parents working within the school and if you want to offer your help please contact the 

office or speak to your child’s class teacher.  

 

Parent Council 

Parent Council meets regularly with Mrs Dickson and Mrs Richards.  It meets to ensure that families 

and have a say in how our school can be improved.  

 

“We can learn from Herbert Thompson Primary 

school in Cardiff. They work with parents to ensure 

they play an active part in the life of the school and 

take a close interest in their children’s education”.  

Huw Lewis 
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  Pupils 

 

Admissions 

 

The admissions policy of the school is in accordance with the admissions policy of Cardiff Local 

Authority. All applications must be made to the admissions section of the Local Authority at: 

 

Cardiff County Council 

Atlantic Wharf 

Cardiff 

Tel: 02920 872000 

 

In accordance with the Education(Wales) Regulations 1998, Reception, Year 1 and Year 2 classes 

must not exceed 30 pupils from September 2001. 

 

There is a standard number established for every school, which limits the annual pupil intake 

thereby preventing the classes from exceeding 30 pupils. 

 

Preference is given to pupils residing in the catchment area but there are normally places 

available each year for pupils who live locally but who would not normally come to Herbert 

Thompson Primary School. Once you have contacted the LA and your application has been 

accepted the LA will normally tell you and your child to finalise a start date. 

 

You will be introduced to the class teachers and will be given an opportunity to explore the 

school. 

 

The vast majority of pupils in the Reception classes come from our Nursery Unit and many of them 

come from the Flying Start Nursery on site called Tiny Thompsons. 

 

Transition to High School 

 

We are very fortunate to have a superb, state of the art Secondary school with exceptional 

facilities, Cardiff West Community High School. The school caters for pupils aged 11 to 18 and will 

have space for 1,200 Year seven to Year 11 pupils, plus 320 sixth formers for post 16 education. The 

Headteacher, Martin Hulland and Senior Leadership Team have excellent relationships with the 

community and we work very well together as cluster schools.  

 

The LA issues information booklets to all Year 6 pupils and their families early in the Summer Term (at 

the end of Y5) and advice and support is provided for parents to complete online high school 

applications in Autumn of year 6.  

 

Every effort is made to ensure a child’s first experience of school life are positive and welcoming. 

Prior to admission your child will be invited to come and meet the teachers, and play with their 

new friends in their future classroom. 

 

All parents are invited to attend an Open Evening where school procedures and expectations are 

explained, with ample opportunity provided to view the school’s resources and equipment and 

discuss with the Headteacher and class teacher any issues you feel are important. 

 

Prior to transfer, the children have opportunities to visit the High School. Teachers from the High 

School come and visit the children and the children experience a range of lessons during their 

induction days. 
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Detailed information of pupil’s interests, activities and progress is forwarded electronically to the 

receiving High Schools. 

 

School Uniform 

 

We have a very smart, affordable uniform that we like all children to wear. The school sweatshirt or 

cardigan is royal blue with the school logo. We also have a choice of either white or red polo shirts 

which also include the school logo. A royal blue fleece and coat are also available also with 

school logos. These should be worn with a dark skirt or trousers. We also have a PE kit including a 

white T-shirt with the school logo, blue shorts and a blue PE bag. Please do not send your child into 

school in hoodies. 

 

 

 

 

 

 

 

 

 

 

 

 
Lost Property 

 

We are not allowed to bring valuable equipment, such as mobile phones or computer games into 

school.  Lost or damaged items belonging to staff or children are not covered by any insurance. 

 

We are taught to respect our own and other people’s property, but things do get broken or lost 

occasionally because there are so many of us in school.  So it would help our teachers if all 

property, bags and clothing could be labelled with full names.  

 

If property or equipment that belongs to the school gets lost or are willfully broken, parents may 

be asked to pay the replacement costs.  

 

If our belongings get lost and our names are not on them, they go to the lost property boxes in 

each cloakroom so please check lost property from time to time.  

 

 

“Wearing school uniform shows we have a school identity and that we have high expectations of 

ourselves. When we are wearing our school uniform, we are focused and ready to learn. It’s great 

that our parents don’t have to worry about us ruining or best clothes or about what we are going to 

wear each day.  We are proud to wear the Herbert Thompson logo.” 

 

 

 

 

 

School uniform can be ordered in the school office for a very reasonable 

price. 

 

Everyone in school tries hard to make sure we are safe from accident or 

injury so we ask you to ensure that children do not wear heeled shoes, 

boots or platform soles. All children should wear flat school shoes with 

school uniform every day. 

 

Only stud earrings are allowed to be worn in school. No other jewellery is to 

be worn, unless there is a supported letter on religious grounds.   

Please support us in enforcing these rules for health and safety reasons. Please write your names 

on the labels of any clothes that are brought to school, you wouldn’t believe how much lost 

property we collect! 
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Term Dates 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

School Day 

 

 

 

Nursery 

Morning Session 8:50-11:20am 

Afternoon Session 12:40 -3:10pm 

Foundation Phase 

School Starts 8:50am 

Morning Session Ends 12:00pm 

Afternoon Session 

Starts 

1:00pm 

End of School day 3:05pm 

Key Stage Two 

School Starts 8:55am 

Morning Session Ends 12pm or 12:30pm 

Afternoon Session Ends 1:30pm 

End of School Day 3:10pm 

Actual times excluding assemblies and breaks 
 

2019/2020 Academic 

Year 
Term Starts Term Ends 

Term 1 

(Sep-Oct 2019) 
2 September 25 October 

Term 2 

(Nov-Dec 2019) 
4 November 20 December 

Term 3 

(Jan-Feb 2020) 
6 January 14 February 

Term 4 

(Feb-Mar 2020) 
24 February  3 April 

Term 5 

(Apr-May 2020) 
20April 22 May 

Term 6 

(Jun-July 2020) 
1 June 20 July 

School Organisation 
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 Attendance 

 

The school continues to work hard to improve attendance. Attendance has improved on last year 

as shown in the table below. 

  
Attendance 

% 

18/19 17/18 16/17 15/16 14/15 13/14 12/13 11/12 

93.5 93.7 93.3 92.8 93.3 93.6 93.4 91.8 

 

Unauthorised absence – 3.3% 
 

The school operates a traffic lights system and parents receive letters so they know how well their 

child is doing for attendance. 

 If your child has GREEN attendance, then this means that your child has achieved 95% 

attendance or above, which is  Government expectations  

 If your child has YELLOW attendance, this means that they have attendance of below 95% 

but above 90% and have therefore had an above average amount of time off school so 

far this term.  It may be that these absences have been due to illness but we feel you 

should be aware that your child's attendance is below the minimum level recommended  

 If your child has RED attendance, this means that they have had significant periods of time 

off school (below 90%) and are at risk of underachieving as a result.   

 

 
Breakfast Club 

 

At Herbert Thompson, we have a wonderful Breakfast Club and Mrs. Page is the manager.  It 

opens at 8am every weekday morning and serves warm drinks, toast, muffins, cereal, fruit and fruit 

juice. There are many activities in Breakfast Club to keep us all busy while we wait for school to 

start. 

 

If you would like your child to come to our free Breakfast Club please collect a form from the 

office. 

 

Lunchtimes 

 

We have a separate canteen at Herbert Thompson and the cooks work really hard to make 

healthy school dinners. School dinner costs £2.50 per day and £12.50 per week.  You can pay 

weekly for dinners by cash or cheque, made payable to or Cardiff County Council.  

 

Free school meals are available to families who qualify. Application forms are available from the 

school or from Pupil Services Department at County Hall, Atlantic wharf Cardiff Telephone 

029207872000. Help completing forms can be provided if needed. 

 

We are a healthy school and ask for all lunchboxes to be healthy.  We have a tuck shop available 

at breaktime where children can purchase fruit for 20p. 

 

All children are supervised at lunchtime by Mid-day Supervisors and Learning Support Assistants. 

We have a number of First Aiders on duty and a member of teaching staff to ensure that children 

have opportunities to play games and engage in physical activity each day. We also have a 
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‘Chill Zone’ group at lunchtimes where children can go to make new friends and engage in a 

range of activities including arts and craft activities.  

 

 

 

Adult Supervision Before and After School 

 

If you have arranged for your children to attend breakfast club, please could you walk them into 

the school grounds ensuring that the staff know your child has arrived. The staff from breakfast 

club will then go out with the children on the yard at 8.50am. They will supervise the children from 

breakfast club. 

 

If you have a Foundation Phase aged child, please remain with them in the yard until the teacher 

comes to the classroom or yard. After your child has been handed to you at the end of the day, 

they are the responsibility of the parent or guardian. Please ensure your children are well behaved 

in the school grounds. Children under 16 will not be allowed to collect other children. 

 

Often Year 6 children walk to school or home from school on their own, please ensure your child 

has the necessary skills before allowing this. Do not allow your child to come to school alone 

before 8.45am unless they are registered to breakfast club. Please can you make sure your child 

knows the arrangements for going home, especially if this changes daily. 

 

Anyone else who collects your child should be known to us so please make every effort to 

introduce them to class teachers. In the event of someone collecting who is unknown, we ask that 

you supply a unique password and inform us of this prior to collection. 

 

Keeping You Informed 

 

We do our best to keep you informed about what is going on in the school. At least once a month 

we publish a newsletter. Letters go home frequently letting you know about trips and other things 

happening in the school. We have an excellent website, which is kept up to date. If things 

happen last minute we will text you to let you know, if we have your correct contact details. You 

will also be invited to Headteacher briefings every term where you will hear about the school and 

the progress being made. In the office you will find a range of ‘Promoting Partnership with Parents’ 

leaflets that inform you about school policies such as school uniform. The school has a 

Communication Policy where you can read more about how we keep you informed. 

 
Attendance 

 

Very good attendance and punctuality is crucial. All children should be standing on their circles 

five minutes before the start of the day. On Thursday, we have a rewards assembly in the hall, 

where the class with the best attendance and punctuality are rewarded each week. We also 

reward the class who have lined up the best all week and who have tried hard to have positive 

relationships on the yard.  

 

If your child is ill please make sure that we know why and how long they are likely to be off. If we 

don’t get a phone call or message, Mrs. Perry will ring to make sure everything is OK. 

 

Sometimes parents request time away from school for other reasons like hospital, dental or 

optician’s appointments. We ask you to make every effort to book these appointments outside of 

the school day.  We are not allowed time off for any other reason, including family holidays. If you 

have any questions about attendance please see Mrs. Perry in the office. 
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Mrs. Ames is our Attendance Officer. She keeps an eye on all the school registers and can check 

up on children who do not come to school or who are often late.  Please support us to reach our 

attendance target of 95% by ensuring your child is in school on time every day. 

 

 

 
 

 

 

Foundation Phase 

 

Nursery, Reception, Year 1 and Year 2 are known as the Foundation Phase and follow the 

Foundation Phase framework 3-7 and the Digital Competency Framework.   The Foundation 

Phase curriculum comprises of 7 key areas: 

 

 Personal Social Culture 

 Language, Literacy and Communication Skills 

 Mathematical Development 

 Welsh Language Development 

 Knowledge and Understanding of the World 

 Physical Development 

 Creative Development 

 
Key Stage 2 

 

Year 3, 4, 5 and 6 are known as Key Stage 2 (KS2) and follow the National Curriculum and the 

Digital Competency Framework.    

The National Curriculum consists of 10 subjects plus RE and Welsh, which all children must study 

during their time at school: 

 

 English 

 Mathematics 

 Science 

 Information Technology 

 History 

 Geography 

 Art 

 Music 

 Physical Education 

 Design and Technology 

 Welsh 

 

Literacy & Numeracy Framework 

 

Herbert Thompson ensures that literacy and numeracy lie at the heart of learning.  The school 

follows the National Literacy and Numeracy Framework (LNF), which is a statutory document.  The 

overarching purpose of the LNF is to help achieve the aim of the Welsh Government that children 

in Wales are able to develop excellent literacy and numeracy skills during their time in school.  The 

teachers at Herbert Thompson use this document to ensure that these skills are interwoven right 

throughout the curriculum.  The Key Components to the LNF are: 

 

 Oracy across the curriculum 

Learning & Teaching 
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 Reading across the curriculum  

 Writing across the curriculum  

 Developing numerical reasoning  

 Using number skills 

 Using measuring skills  

 Using data skills 

 
Thematic Work 

 

Teachers in the FP and KS2 plan a theme for each half term appropriate to the learning needs of 

our children.  Over the half term the pupils will work through four cornerstones of the topic – 

engage, develop, innovate and express.  The topics are enquiry based and child negotiated, 

exciting, motivating and imaginative.  All the topics ensure that the components from the LNF and 

the National Curriculum are covered.   

 
An example of topics can be seen below: 

 

As a Pioneer School, we are trialling new approaches and this year we are trialling whole school 

learning topics.  The first one was in Autumn Term 2019 and was ‘Inspirational People’ and the 

second is in Aummer Term 2020 and will the ‘Olympics’.  The topics are based on an inquiry 

question, e.g ‘What does an inspirational mean to you?’ There is a digital focus on each of the 

projects and children collaborate to share ideas on the inquiry and contribute to the learning of 

others.  There is also a big focus on pupil voice.  Visit out Twitter page @HTPSchool to find out more 

about our learning topics or share some of our photo books in the main Reception.  

 

 Autumn Spring Summer 

Nursery Family Album Carnival Dens and Dandelions 

 Growing Things 

Reception Happiness 

(Find your talents) 

Land Ahoy Orchestra  

(The Golden Chalice) 

 Growing Things 

Year 1 Community 

Explorer 

Remember 

Remember 

Pop Up Carnival Wriggle and 

Crawl 

Land Ahoy 

Year 2 Family Album  Electric 

Rainbow 

Dens and 

Dandelions 

Growing 

Things 

Superheroes Big Wide 

World 

Year 3 Disaster Zone Sensoria Gods and 

Gladiators 

Robot 

Rampage 

New Visions The Big Dip 

Year 4 Castles and 

Dragons 

Bones, 

Blood and 

Gory bits 

Children of 

the 

Revolution 

Global 

Gourmet 

Wild Wood Flight 

Engineers 

Year 5 Bend and 

Flow 

Gallery Energy Heroes 

and 

Villains  

Scream 

Machine 

Off with 

her head 

Year 6 Blitz Potions What a 

wonderful 

world 

More than 

Mods and 

rockers 

Allotment  Skin Deep 

 

 

 

 

 



 
 21 

 

Foundation Phase Outcomes and National Curriculum Levels 

 

Children in the Foundation Phase work through Outcomes.  Outcomes range from 1 to 6. It is 

expected that at the end of the Foundation Phase (Year 2) children will be working within 
Outcome 5. 

 

Foundation Phase (Outcome 1-6) 

Nursery and  Reception – Outcome 1 and 2  

Year 1 (5-6 Year olds) – Outcome 3 and 4 

Year 2 (6 – 7 Year olds) – Outcome 5 and 6 

Children in Key Stage 2 work through Levels. It is expected that the children in Year 6 will be 

working within Level 4 by the end of the year, when they of course will leave our school and go to 

their chosen High School.  

 

Key Stage 2 (Levels 2 – 5) 

Year 3 (7 – 8 Year olds) – Level 2 to 3 

Year 4 (8 – 9 Year Olds) – Level 3  

Year 5 (9 – 10 Year Olds) – Level 3 to 4 

Year 6 (10 – 11 Year Olds) – Level 4 to 5 

 

 

Results Summary From 2018 - 2019 

 

A summary of results can be found in the appendix.  This shows pupils attainment at the end of 

Foundation Phase and Key Stage Two.  

 

Collective Worship 

 

We have an act of worship every day at Herbert Thompson Primary School. Either we meet as a 

whole school, as Nursery, Foundation Phase or Key Stage 2 groups separately or in individual 

classrooms. The acts of worship largely follow a Christian theme or try to encourage the school 

values and SEAL themes. It is a time when the whole school can share in successes and 

achievements of individual children. Occasionally we have visitors who come and share our acts 

of worship. Staff and pupils alike enjoy these visits. There are also opportunities for the children to 

present the act of worship themselves through various themes like Harvest, St. David’s Day or 

Easter. 

 

We also have weekly ‘Pause for thought’ classroom based circle time sessions which enable 

children to engage in thoughtful reflections.  

 

Parents have the right to withdraw their children from the act of worship on religious grounds. 

 

Religious Education 

 

We are taught a subject called Religious Education. The teachers follow a Scheme of Work which 

reflects the fact that religious traditions of the United Kingdom are in the main Christian, whilst 

taking account of the teaching and practices of Islam and Judaism. 

Although we learn lots of information about religious practice and teachings, we also learn about 

how people’s religious beliefs and practices affect their understanding of moral issues and their 

behaviour in society. 

If parents do not want their children to take part in Religious Education lessons, they have that 

right.   The school will ensure alternative provision is put in place.  

 

Personal & Social Education (PSE) & Social and Emotional Aspects of Learning (SEAL)  
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Personal and social education is an important part of the curriculum. The teachers tend to teach 

this subject through other areas like Science or PE. We particularly enjoy SEAL, which is a great 

opportunity to learn about each other and how best we can exist together in and out of school. 

During SEAL lessons we get to discuss any issues that are worrying us in a non-threatening way, we 

play games to improve our concentration skills. 

 

 

Positive Relationships/Behaviour Policy 

 

At Herbert Thompson Primary School, we have four main guidelines that we all follow.   The 

guidelines are centred around one of our school values ‘respect’ and also around building 

positive relationships. 

 
 

  I will respect myself  

 
 
  I will respect other children  

 
   
  I will respect all adults  

 
                    
                   I will respect my surroundings  
 
 
 
We believe behaviour is directly linked to relationships.  Inappropriate behaviour often occurs 

when a relationship breaks down. For this reason we use restorative approaches when dealing 

with inappropriate behaviour because restorative approaches acknowledge the feelings, needs 

and rights of all parties.  Where possible we believe in dialogue so everyone involved has an 

opportunity to communicate and co-operate with each other.   

If at times people do not follow these guidelines, or there is conflict between two parties, we ask 

the following questions: 

 

1. What happened? 

2. What were you thinking/how were you feeling? 

3. Who has been affected? 

4. What do you need? 

5. How can we move on? 

 

By asking these questions, we help all sides to begin to understand what is going on inside another 

person’s head, their thoughts and feelings and what they need. It is our aim at Herbert Thompson 

to encourage children to think how their behaviour affects others. 

 

SIMS 

All incidences of inappropriate behaviour are recorded in SIMS.  This is an online behaviour 

tracking tool that is used to track pupil behaviour and ensure appropriate interventions are put in 

place.  
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Calmelyons 

A number of children have undergone week long ‘Peer mediation’ training and have called 

themselves the Calmelyons. Each play time and lunch time there are peer mediators available. 

 

In peer mediation, students talk face to face in a safe and supportive discussion led by trained 

peer mediators. The process is organised, structured and systematic and aimed at producing 

positive actions and outcomes.   

Awards 

 

 

 

 
 
 

Foundation Phase 

 

In Foundation Phase, a wooden tree is the focus of the reward system. 

Each week a teacher chooses a child from their class and writes why they 

deserve a reward on a ‘Golden leaf’. The child collects their ‘Golden leaf’ 

and places it on the tree. 

 

Certificates and rewards are also given for meeting targets like lining up, 

attendance, punctuality and good manners. 

PATHS is the one way in which we learn to ‘Stop, take a deep breath and Say what the problem is’ 

the children are rewarded with stickers for behaving in the right way. 

 

Key Stage 2 

 

Rewards assembly – Attendance, punctuality, effort in Maths and English and homework are also 

rewarded in an assembly. Children receive a Headteacher’s sticker. 

 

There is a weekly lining reward, for the class who has tried really hard to line up nicely at the end of 

playtimes. 

 

We also have a weekly ‘Herbies Heart’ award for the class that have made the most effort in 

Physical Education. Article 24 – All children have the right to be healthy. 

 

Best attendance cup - children get very excited about the class attendance award and strive to 

achieve this every week.  

 

The kindness award is for individuals who have shown great kindness and respect for others.  The 

child who wins this cup gets to display it in the classroom and take home a special certificate.  

 

Our awards assembly each week is fantastic – we love sharing each other’s successes and it really 

important to our children.  

 

Warm fuzzies – we work together to fill our class warm fuzzy jar when we work together and are a 

team. If a class fills their jar, they come awards assembly to share this and put a whole school warm 

fuzzy in the big jar.  

 

http://www.google.co.uk/url?sa=i&rct=j&q=&esrc=s&source=images&cd=&cad=rja&uact=8&ved=0ahUKEwjs0eeRi-vRAhUBtxoKHeLvBFoQjRwIBw&url=http://www.primaryteaching.co.uk/products/a19/sheet-of-35-head-teachers-award-37mm-circular-stickers&psig=AFQjCNH1IGqc2FCg3dEdSZ9DSbB0a1pDSg&ust=1485907553313841
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Whole School 

 

Our children are rewarded with Dojo points which make up an online reward tracker for each 

child. Children can receive points for hardwork, effort and good behaviour. Children receive treats 

if they collect all the points and become Dojo champions. 

 

All the children in school are in a house, Castell Caerdydd, Castell Coch, Castell Caerleon, Castell 

Harlech. Children earn points when they take part in various activities such as sports day. 

 

All the teachers have a supply of reward postcards, which they send home occasionally to let 

parents and carers know of something good that has happened. The children love getting these 

postcards. 

 

At the end of every day, our teachers come on to the yard and speak to parents or guardians 

about something good that we have done that day. So please make sure that you pop down to 

school at least once a week to speak to class teachers. 

 

Use of Welsh 

 

We learn Welsh as a separate National Curriculum subject and it is taught in every year group. We 

learn the language through various topics.   We also spend time every day practicing Welsh and 

are encouraged to use incidental welsh all the time.  We listen to instructions in Welsh and we try 

to ask and answer questions in Welsh.  

 

The teachers make sure through Curriculum Cymraeg that we have a bendigedig (brilliant) 

understanding of our Welsh culture and traditions. We listen to Welsh Stories, we study Welsh 

Literature, we look at Welsh Art and we listen to Welsh Music as well as use as many sentence 

patterns as we can in everyday life. We even know how to ask to go to the toilet in Welsh. 

 

On March 1st we celebrate St. David’s Day with a concert and a celebration of our Welsh learning. 

 

In Year 6, pupils are given the opportunity to improve our Welsh further.  They visit Llangrannog in 

West Wales for a week. They take part in various adventure activities including skiing and horse 

riding and are also encouraged to talk, listen and understand Welsh. Everyone who visits 

Llangrannog always has a gwych (wonderful) time and it provides excellent memories of Primary 

School. 

 

Welsh festival at Disneyland Paris 

 

In March 2019, we had our first visit to Disneyland 

Paris to celebrate the annual Welsh festival.  It 

was a huge success and we now want to visit 

every year and give children in Y5 to visit France. 

Mrs Moore, Welsh Leader organises the trip and 

ensures that it is a memorable and exciting 

experience for all involved.  Last year the 

children even got the chance to have a bus ride 

through Paris and to visit the Eiffel tower which 

was a wonderful experience for them!  
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Personal Development & Relationships (PDR) / Sex Education 

 

At Herbert Thompson Primary School we value the importance of personal development and 

relationship education to help and support young people through their physical, emotional and 

moral development.  We recognise the partnership of home and school, of parent and teacher, 

in this important area of personal development.  The school follows the Cardiff LA Scheme of Work 

to ensure personal development and relationships is taught in a systematic and progressive way. 

The lessons will be taught discreetly by the class teacher. Teachers will have the option of 

teaching certain issues to girls and boys separately.  

 

Year 1 

Growing and Caring for Ourselves 

 Keeping Clean 

 Growing and Changing 

 Families and Care 

Year 2 

Differences 

 Differences: Boys and Girls 

 Differences: Male and Female. 

 Naming the Body Parts 

Year3 

Valuing Differences and Keeping Safe 

 Differences: Male and Female 

 Personal Space 

 Family Differences 

Year 4 

Growing Up 

 Growing and Changing 

 Body Changes and Reproduction 

 What is puberty 

Year 5  

Puberty 

 Talking about puberty 

 Male and Female Changes 

 Puberty and Hygiene. 

Year 6 

Puberty and Reproduction 

 Puberty and Reproduction 

 Relationships and Reproduction 

 Conception and Pregnancy 

 

  

 
Careers Education/Inspire 

 

Our teachers are always inspiring us to think about what we want to do when we eventually leave 

school.  We have many visitors who come and talk to us about their lives and their career.  This 

gives us all the chance to think about our own talents and how we should develop them for the 

future.  We also have visitors who inspire us about the characteristics needed to reach our goals 

and fulfil our dreams 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Every year we have an ‘Open Your Eyes’ week, with 

visits from a range of speakers to inspire our children 

about different career paths.  We also host an annual 

careers fayre for Y5/Y6 children to encourage them to 

engage with a range of professionals, skilled individuals 

and educational institutes to start thinking about their 

futures.  
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Clubs 

 

As well as Breakfast Club, there are many clubs after school.  

Our clubs include: 

 

 Maths club 

 English club 

 Homework club 

 Drama club 

 Choir 

 Orchestra 

 Traditional games 

 Sewing club 

 Cross country running club 

 Netball club 

 Cricket club 

 Rugby club 

 Football club 

 Coding club 

 Digital leaders club 

The clubs are really enjoyable and popular and we really look forward to them each week. 

 

Educational Visits & Charging 

 

There are many opportunities to take part in trips, visits and experiences. 

 

We have a range of trips every year and in recent years children have visited Disneyland Paris,  

Castell Coch, Cardiff Castle, Fairwater New Life Church, Penarth Pier, The Brecon Mountain 

Railway, Wales Millennium Centre to see James and the Giant Peach, Portland House, Wales 

Millennium Centre to see  Mary Poppins, Welsh National Opera Viist to see La Boheme etc. 

Teachers always make sure that a risk assessment is completed for every school visit or trip, so that 

everyone is safe.  

 

In the Summer Year Six visit Gwersyll Yr Urdd, Llangrannog, in West Wales. The children spend a 

week away, this is a tremendous opportunity for the children to improve their Welsh, their self-

esteem, make more friends and improve their self-confidence. It is always an enjoyable but safe 

week away for all concerned.  

 

Some school trips will require a charge.  If the school wishes to run an activity during the school 

day for which it would need contributions from parents or others, it can invite voluntary 

contributions.  

 

Sport 

 

Children are taught Physical Education sessions each week as well as having opportunities to be 

active every day.  The children are taught gymnastics, dance and a range of ball games 
including football, rugby, netball, basketball, cricket and tennis. In year 5, we take the children on 

a swimming course for two weeks and a cycling course for one week.  Every year a Sports Day is 

organised for us to participate in a variety of sports. Parents are invited to watch their children.  
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Year Nursery-Y2 have their Sports Day at the bowling green (adjacent to the school) and children 

in KS2 visit Leckwith Stadium for an exciting sports day. In addition to this, the children in KS2 and 

Years 6 challenge themselves to a daily mile running club with their teachers to help their 

concentration, help them to be ready for learning and improve their fitness levels.  

 

Homework 

 

All homework tasks and activities are designed to consolidate and reinforce skills and 

understanding.  Lots of work is now set on Google Drive and children can collaborate with 

other children to improve their own learning.  We have a weekly homework club for children 

who may not have access to ICT equipment and the local Hub (on Cowbridge Road) is open 

every day with computers and ICT access.  

 

 

 

Year 

Groups 

Weekly Half Termly/Termly Ongoing Homework 

Tasks 

Reception  Home school library 

books sent home. 

 Differentiated 

Letters and Sounds 

homework (as 

needed).  

 Home School Tasks 

(linked to the topic). 

 Daily reading 

 Name cards 

 Numbers sheets 

 Alphabet cards 

Years 1 - 6 English 

 Spelling work or 

Letters and Sounds 

homework 

 Reading book 

changes  (as often 

as needed) 

 Weekly written tasks 

linked to literacy 

learning in class. 

Maths 

 Homework sheets 

to consolidate 

learning (as 

needed). 

 Home school projects 

(linked to the half 

termly projects in 

school). 

 Home school projects 

linked to Curriculum 

Cymraeg  

English 

 Daily reading 

Maths 

 My Maths website – 

homework tasks set for 

children that are 

pertinent to their 

needs 

 Maths Learn its – 

multiplication and 

addition facts. 

 

 

We recommend the following time allocation: 

 

 Foundation Phase  

- Up to 1 hour per week 

 

 Years 3 and 4 

- Up to 1.5 hours per week 

 

 Years 5 and 6 

- 30 minutes per day  
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At Herbert Thompson, we believe that literacy and numeracy skills are essential in order for 

learners to reach their full potential. We use the Literacy and Numeracy Framework (LNF) as a 

curriculum planning tool to identify and provide opportunities to build on the skills they have 

acquired as they take part in a range of homework tasks. At the start of the year, parents receive 

LNF help sheets to inform them of the outcomes that are expected in each year group (from 

Reception to Year 6)  

 

The help sheets contain the majority of outcomes expected at the end of each year group so 

that parents can support their children at home. See the classteachers for help sheets. 

 

Provision for Pupils Additional Learning Needs (ALN) 

 

We have a policy for ALN, which is in line with the education Act 1988 and fully follow the 

Additional Learning Needs and Tribunal Wales Act 2018.  

 

A child has ALN when they find it harder to learn than other children of a similar age. They may 

have difficulties, which are: 

 

 Of a physical nature 

 Connected with sight, hearing or speech 

 Emotional or behavioural 

 Specifically related to aspects of language or mathematical learning 

 More general, covering some or all aspects of school work. 

 

In an effort to identify children as early as possible, we follow a staged referral system outlined in 

the Code of Practice. The first two stages are mainly school based, and are the responsibility of 

the class teacher and the ALN Co-ordinator. These are known as School Concern and School 

Action.  We have a step by step approach in providing help, which allows us to match the level of 

support to the particular needs of the child. Examples of our more specific types of approach are: 

 

 A specially designed learning programme (IDP) 

 A specially designed behaviour programme (if needed) (IBP) 

 Assistance from an extra teacher or Learning Support Assistant in the classroom 

 Teaching individuals or small group, away from the classroom 

 

Occasionally a child will have significantly greater difficulty in learning than the majority of 

children of his or her age. In cases, specialist help will be called in at School Action Plus stage of 

the referral system. If their needs cannot be reasonably met within the resources of the school, 

experts will be asked to make a full assessment of the child’s needs. The L.A. will then consider 

issuing a statement, which sets out the special help the child should have.  

 

We will ensure that any child with special needs plays a full part in school life. The policy of 

inclusion means that children with ALN have the same rights to a full range of curriculum 

opportunities enjoyed by their peers. A copy of the School’s ALN Policy is available from the office 

on request. 
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Reporting to Parents 

 

The school ensures parents are kept up to date with their child’s progress.  They do this in a 

number of ways: 

 

All year  

 Reviewed Individual Behaviour Plans weekly.  

 Annual Reviews, Additional Learning Needs Reviews  

 Open door policy – daily contact with parents  

 

Autumn Term first half  

 Parent teacher interviews to discuss attitude, behaviour and advice on how parents can 

support learning.   

 Individual education and behaviour plans are shared with parents. 

 

Autumn Term second half  

 Progress report including attitude, participation and enjoyment in learning.  

 

Spring Term  

 Parent teacher interviews about pupil progress and areas for improvement.  Tracking is 

shared with parents. 

 Individual education and behaviour plans shared with parents. 

 Progress report including attitude, participation and enjoyment in learning.  

 

Summer Term  

 Annual Report to Parents including end of Foundation Phase and Key Stage results and 

national reading and numeracy test results 

 Reports to parents and carers include a description of their child’s strengths and areas for 

development in a narrative form for literacy and numeracy 

 

It is the policy of the Governing Body to allow the parents or guardians of pupils in this school 

access to the curricular and educational records of his/her child. Any parent wishing to see their 

child’s school record is asked to give the school at least two days notice and make an 

appointment to see the headteacher. 

 

The information kept on school record is similar to that sent to parents in the Annual School Report 

on their child. 

 
 
 
 
 
 



 
 30 

 
 

Main Building 

 

We are very fortunate that our school is formed from two beautiful old buildings originally opened 

in 1928. The two buildings have been joined as a result of the amalgamation with the joining 

building housing all the administration of the school, the Headteacher’s office and the main 

entrance to the school. 

 

The Reception and Year 1 department have been refurbished in line with the Foundation Phase 

this means that these children have bigger classrooms with lots of space.  The building is mainly on 

one level with the Reception class having two large classrooms plus an outdoor area and Year 1 

having a similar amount of room. We also have an additional class (Y1/2) which enables us to 

have smaller class sizes in Year 1 and Year 2 and a 3/4 classroom on the same corridor. There is a 

small hall/music room in this building and an Emotional Support ‘Haven’ room for pupils and 

parents to meet with our Emotional Support Teaching Assistant. 

 

There is a separate nursery block, which has also been refurbished and has its own playground 

and facilities and is now adjoined to a new build Flying Start unit.  

 

The Junior building is on two main levels. Downstairs there is a large hall, , the staff room, Year 2, 

Year 3 and one Year 5 class.  Year 2, have an additional outdoor classroom.   Between the two 

levels is an intervention room where small groups of children take part in Literacy and Numeracy 

activities and there is also an additional multi use room with ICT access. Upstairs are Year 4, 5 and 

6.  There is also an additional support room/intervention room and a second ‘Haven’ which is an 

Emotional Support room.  

 

We have a hub provision which is used for Family learning events and professional learning for 

staff from the school and across the region.  A second hub space houses a conference room, 

staff work room and a large foundation phase intervention space.  We also benefit from having 

Flying Start Health Visitors based on site.  

 

Outdoor Learning Provision & Out Buildings 

 

The Key Stage 2 children have two playgrounds in which to play. The playgrounds are used as an 

extended classroom as much as possible.  We have resources in the playground such as large 

maps and planters.  In one of the playgrounds, there is a separate building, which acts is a Parent 

and School Improvement Hub. From this building a range of community activities take place as 

well as professional learning activities. The other outbuilding contains the canteen, kitchen, and 

Breakfast Club.  

 

In the yard is the Flying Start Nursery building.  The Nursery is called Little Angels. 

 

A grass area that can be used in late spring and early summer adds a little bit more space to play 

on. We have a fantastic Willow Garden and a trim trail on the junior year.  We do our utmost to 

develop areas so that there are always exciting areas for the children to work and plan in. Mrs 

School Building & Grounds 
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Hughes has recently secured a £10,000 grant from the National Lottery to develop an outdoor 

classroom as a memorial garden and classroom for a former pupil who sadly passed away last 

year, Crystal Smith.  We hope to open this in Spring 2020. 

 

 
 

We also have access to a Multi Use Games Area  (MUGA) during the school day and for after 

school clubs.  

 

Provision of Toilets 

 

There are adequate toilet facilities for all children and staff.  In the last few years, the toilets in 

Foundation Phase and Year 3 toilets have been refurbished and the ones on the top junior 

corridor will be refurbished this year.  

 

Toilets are cleaned at the beginning and end of each school day.  If an incident occurs in the 

toilet throughout the day, the caretaker is informed straight away in order to attend to the 

incident. The caretaker is aware of the designated cleaning materials used for toilet cleaning.  

 

The school has a School Health and Safety Group which includes a cross-section of children from 

the school. These children monitor the cleanliness of toilets and behaviours in the toilets and 

discuss any issues with the link teacher. The group then discusses ways in which these issues could 

be resolved e.g. writing a letter to the caretaker, informing other pupils through an assembly or 

class lessons to teach children about correct procedures for going to the toilet 

 

Road Safety 

 

In order to ensure the safety of all our pupils parents who drive their children to school are 

requested never to stop on the yellow school markings or allow children to leave the car whilst on 

these markings. It is an offence to park anywhere on the ‘School Keep Clear’ markings between 

8.45am and 3.45pm Mondays to Fridays during term times in the interests of your children’s safety. 

Our local PCSOs often patrols the area to ensure that cars are obeying the law. 

 

Healthy School 

 

In 2019, we achieved re-accreditation of the National Quality Award for Healthy Schools.  We are 

very proud of this and have helped other schools towards the same goal.   

Health & Safety, Equalities & 

Safeguarding 
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No crisps, chocolate or sweets are allowed in school. We are allowed to drink water whenever we 

want and can buy water bottles from Mrs Perry for just £1. Please ring Mrs. Marsh if you have any 

questions about this. 

 

Instead we provide a healthy eating snack bar which sells fruit. Everyone is given a piece of toast 

at playtime. We think all these things help us concentrate when we have healthy food in our 

tummies.  Nutritional standards and requirements are met and drinking water is available.  

Foundation Phase pupils receive free milk. 

 

We are all encouraged to take part in physical activities at play time and lunchtime.  

 

 

School Security 

 

To keep us safe, school has a security system. There are up to twenty CCTV cameras dotted 

around the school and the outside doors are fitted with security locks. If you wish to visit the school 

and find the door locked, it does not mean we do not want to see you, just push the buzzer once 

and wait.   

 

Mrs Perry or Mrs Hughes will open the door for you as soon as they can.  Pupils are encouraged 

not to open the door to visitors unless directed to do so by a member of staff.   

 

All visitors to the school are closely monitored. All visitors are required to sign in and out. During 

lesson times all entrances are internally secured (not locked) in the interests of pupil/staff security. 

 

Fire Drills 

 

Fire drills are carried out on a regular basis in order that all children and adults using our school site 

are familiar with emergency evacuation procedures. These evacuations are reported to the LA 

on a termly basis. 

 

Medical & First Aid 

 

If children become poorly in school or have an accident, school will need to contact you quickly. 

Please help us by making sure we have up to date contact details, including home and mobile 

numbers for school to ring in an emergency. 

 

Sometimes accidents happen which need immediate medical help, we have many First Aiders in 

the school who are trained to administer first aid and if necessary school will ring for an 

ambulance. If you do not want the teachers to administer first aid or seek outside help please let 

school know. 

 

If any child has any allergies or medical conditions, please make sure school know all the details. 
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Many children in school suffer with Asthma; if your child needs an asthma pump please speak to 

the class teacher. The teachers cannot give the medication to the child but they can bring an 

inhaler to school. Some medication that needs to be taken at lunchtime can be supervised by an 

adult with the written consent of the parents in exceptional cases. All medication is stored 

securely in the school office. 

 

 

School Nurse 

 

The school nurse, Caroline can be contacted at Parkview on 02920 560752 and she also visits the 

school regularly. She is very happy to meet with parents or guardians to talk about any health 

issues that might be worrying you. Check with the school secretary if you wish to see her. 

 

Routine medical checks are carried out by the School Nurse. You will be given notice of a date 

and time if you are required to attend a medical. You may request a medical inspection if you 

have a concern and the School Nurse will be pleased to discuss issues with you. 

 

Dental and vision checks are made in school and you will be advised of these visits and whether 

subsequent treatment is deemed necessary. 

 

Headlice 

 

Sometimes head lice can be a problem in school. Please could parents or guardians check their 

child’s hair every day with a nit comb. If head lice are found, please ring the school and a 

standard letter will be sent home to everyone in your child’s class.  

 

Equal Opportunities 

 

We the staff of Herbert Thompson Primary School aim to meet the needs of every pupil 

irrespective of belief, race, gender, social class or ability. This is important in helping to give every 

child access to all areas of the curriculum.  The school follows their Strategic Equalities Plan closely. 

The staff are actively committed towards the following aims: 

 

 To provide equal opportunities in learning and experience for all pupils. 

 To create and maintain a happy working and learning environment that reflects and takes 

into account the different beliefs, cultures and languages to be found within the school. 

 To monitor, review and improve its provision of resources within the school to meet the 

educational needs of all children. 

 To work towards the elimination of inequality of opportunity and prejudice as and when this 

occurs. 

 To ensure that boys and girls have equal access to all benefits, facilities or services offered 

by the school including extra-curricular activities. 

 

 

Racism 

 

Racism will not be tolerated in any form. Pupils who suffer abuse or harassment will be strongly 

encouraged to report such behaviour to their teacher or Mrs. Marsh. 

 

All incidents will be recorded and investigated. Parents will be informed of their child’s 

involvement and will be asked to ensure that such behaviour will not be repeated.  
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Safeguarding 

 

At Herbert Thompson we aim to provide an environment in which children and young people feel 

safe, secure, valued and respected and feel confident, and know how to approach adults if they 

are in difficulties believing they will be effectively listened to. We aim: 

 To support the child’s development in ways that will foster security, confidence and 

independence. 

 To raise the awareness of both teaching and non – teaching staff to the need to safeguard 

children and of their responsibilities in identifying and reporting possible cases of abuse 

 To provide a systematic means of monitoring children known or thought to be at risk of 

harm 

 To emphasise the need for good levels of communication between all members of staff 

 To develop a structured procedure within the school which will be followed by all members 

of the school community in cases of suspected abuse 

 To develop and promote effective working relationships with other agencies, especially the 

police and children’ services 

 To ensure that all adults within the school, who have access to children, have been 

checked as to their suitability 

 

There are 4 main elements to our policy in implementing the above aim:  

 

1. Prevention through the teaching and pastoral support offered to pupils and the 

creation and maintenance of a whole school safe environment where children know 

who to approach with any concerns about their welfare. 

 

2. Procedures for identifying and reporting concerns about the welfare of a child. 

 

3. Support To Pupils who have/ may have been abused 

 

4. Preventing Unsuitable People Working With Children through robust vetting and 

recruitment processes 

 

Parents/Carers should be aware that schools have a responsibility to ensure the well-being of all 

pupils. This responsibility means that the school:  

 

 will have a child protection policy and procedures;  

 

 should endeavour to work with parents/carers regarding the welfare of their child and 

remain impartial if their child is being, or has been referred;  

 

 should help parents or carers understand that if a referral is made to social services or the 

police, it has been made in the best interests of the child and that the school will be 

involved in any child protection enquiry or police investigation in relation to their child’s 

welfare and educational progress; and  

 

 keep the parents or carers informed of the welfare and educational progress of the child.  

 
As a parent or carer you may sometimes feel alone but there is usually somebody you can talk to. 

Caring for children is not always easy and you may need to ask for help and support to protect 

your child. The designated child protection teachers at the school are Mrs. Marsh (Headteacher), 

Mrs. Pullin (Inclusion Manager and Assistant Headteacher) and Mrs. Jones (Assistant 

Headteacher). 
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Provision for Looked After Children (LAC) 

 

Herbert Thompson is held in high regard for supporting a wide range of learners.  Mrs. Pullin has 

responsibility for promoting the educational achievement of looked after children.  She works 

closely with the Local Authority to ensure all LAC children are given appropriate support.  A 

Pastoral Support Plan (PSP) is put in place that identifies the pupils needs and the provision that is 

to be provided to meet those needs.  The PSP is reviewed and amended regularly.  All LAC pupils 

make good progress at Herbert Thompson. 

 

 

Complaints Procedure 

 

We pride ourselves on strong relationships with families and we always strive to resolve complaints 

in a professional and timely manner. The class teacher will deal with any day to day 

issues/problems involving your child.  If you are not satisfied, the Headteacher will always meet 

concerned parents in order to resolve difficulties.  If issues cannot be resolved in the first instance, 

then the school follows the Welsh Government guidance set out in the table below.  If you are 

required to put your complaint in writing, support can be provided (please see Mrs Marsh to 

arrange this). If the complaint is regarding the Headteacher, it should be put in writing to the Chair 

of Governors at the school address.  The school has a full complaints policy that is published on 

the Policy section of the school website.  
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General Data Protection Regulation 

 

 

On May 25th 2018 the General Data Protection Regulation will come into effect across the EU. It is 

a new law that is being implemented in exactly the same way across all EU countries to create a 

level set of rules to ensure all data held and processed by organisations within the EU is secure 

and processed lawfully. 

 

For further information about GDPR, please visit the ICO website 

  

Public organisations, schools (and academies) are required to comply with GDPR. At Herbert 

Thompson Primary School we have been working on our GDPR readiness since December 2017. To 

give you an idea, in preparation we have: 

 

 Made everyone on the staff aware – all the way up to our governors. 

  

 Been on training courses 

  

 Have explored how we can monitor data protection across the schools within the Cardiff area 

  

The process of becoming fully GDPR compliant will be a long one because it affects all aspects of 

the school. We do already have strong Data Protection policies and protections but these now all 

need to be updated in line with GDPR. 

  

We are working on our practice to ensure that GDPR  is central to our day-to-day culture. We 

already highly value and protect all of our pupil, parent and staff data and will continue to do so 

in the presence of GDPR. 

  

As a parent/carer you may receive some letters from us regarding GDPR. Some of those may be 

about consent and some about updating your information with us. Please do read and send 

back everything you receive. 

 

 

 

 

 

 

 

 

Thank you for taking time to read our School Prospectus.  We are 

very proud of our school community and we welcome any 

questions you may have and any comments about how to improve 

our school further. 
 

 

 

https://ico.org.uk/for-organisations/education/
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Appendix 1 Progress at end of stages 2019-2020 

 
The progress shows the outcomes from 2018-2019, compared to the baselines in 2016-2017.At 

Baseline Assessment, the expected outcome is outcome 2 and at the end of Foundation Phase it 

is Outcome 5 (this can be seen in the patterned cells). 

 

The five categories of pupil progress are: 

 

Much lower than expected progress  - 1 or less outcomes of progress 

Lower than expected progress – 2 outcomes of progress 

Expected progress – 3 outcomes of progress 

Higher than expected progress – four outcomes of progress 

Much higher than expected progress – five or more outcomes of progress 
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Language, Literacy & Communication Skills (LLC)  

 

 
 

 
 

 
 

Most pupils (at least 90%) made higher than expected progress (four or more outcomes). 
Many pupils made much higher than expected progress (five or more outcomes) – significantly 

higher than the LA and CSC.5/58 children were at 02 (expected outcome) or above at baseline 

and by the end of Foundation Phase, 40/58 were at the expected level or above (05+). 
 

 

● Mathematical Development (MD) 

Baseline Assessment MDT 2017 v 

Foundation Phase MDT 2019 

      

              

    FP Outcomes 

    D N W G 1 2 3 4 5 6 A Total 

BA 
OUTC
OMES 

-                 2     2 

D                       0 

N                       0 

W                       0 

Z           2   1 4     7 

S           2     3     5 

G               1 9 3   13 

1             2 9 11   22 

2               5 4   9 

https://www.cscjes-cronfa.co.uk/repository/resource/231699a1-9f35-47ad-8f24-36523c43c0a2/cy
https://www.cscjes-cronfa.co.uk/repository/resource/231699a1-9f35-47ad-8f24-36523c43c0a2/cy
https://www.cscjes-cronfa.co.uk/repository/resource/231699a1-9f35-47ad-8f24-36523c43c0a2/cy
https://www.cscjes-cronfa.co.uk/repository/resource/231699a1-9f35-47ad-8f24-36523c43c0a2/en
https://www.cscjes-cronfa.co.uk/repository/resource/231699a1-9f35-47ad-8f24-36523c43c0a2/cy
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3                       0 

4                       0 

5                       0 

Total 0 0 0 0 0 4 0 4 32 18 0 58 

 

 

 
 

 
 

All pupils made at least expected progress. 

Many pupils (84%) at least higher than expected progress (four outcomes). 

Over half  of pupils (55.4%) made much higher than expected progress (five or more outcomes) – 

significantly higher than the LA and CSC. 

9/58 children were at 02 (expected outcome) or above at baseline and by the end of Foundation 

Phase, 50/58 were at the expected level or above (05+). 

  

 

 

 

 

 

 

 

 

 

 

 

 

Personal & Social Development (PSD) 

 
Baseline Assessment PSWCD 2017 vs Foundation Phase 
PSWCD 2019 

     

              

    FP Outcomes 

    D N W G 1 2 3 4 5 6 A Total 

BA 
OUTC
OMES 

-                   2   2 

D                       0 

N                       0 

W           1           1 

Z               2 1     3 

S           2   1 3 2   8 

G               2 18 7   27 
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1                 4 7   11 

2               1 2 2   5 

3                   1   1 

4                       0 

5                       0 

Total 0 0 0 0 0 3 0 6 28 21 0 58 

 

 

 
 
 

Nearly all pupils made at least expected progress. 

Most pupils (89.3%) made at least higher than expected progress (four outcomes). 

Many made much higher than expected progress (five or more outcomes) – significantly higher 

than the LA and CSC. 

6/58 children were at 02 (expected outcome) or above at baseline and by the end of Foundation 

Phase, 49/58 were at the expected level or above (05+). 

 

 

 

 

 

 

 

 

 

 
Foundation Phase Performance Data (%O5+) 

 

 

 

% LO5+  Performance 

 

 2013 2014 2015 2016 2017 2018 2019 Wales 

2019 

LLC 67 77 86 83 77 86 71 80 

MD 72 79 83 86 88 91 86 87 

PSD 79 83 95 93 93 88 85 93 

FPI 63 74 83 83 77 84 71 83 
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%LO6+  Performance 

 

 2013 2014 2015 2016 2017 2018 2019 Wales 

2019 

LLC 19 4 3 15 15 28 28 30 

MD 9 21 8 18 38 32 31 32 

PSD 42 32 31 40 24 30 36 57 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Key Stage Two Progress 2016-2019 

 
The progress shows the outcomes from 2018-2019, compared to the baselines in 2014-2015. 

At the end of Foundation Phase, the expected outcome is outcome 5 (equivalent to NC Level 2)  

and at the end of Key Stage 2 it is Level 4 (this can be seen in the patterned cells). 

The five categories of pupil progress are: 

 

Much lower than expected progress  -  less than a level of progress 

Lower than expected progress – 1 level of progress 

Expected progress – 2 levels of progress 

Higher than expected progress – 3 levels of progress 

Much higher than expected progress – 4 or more levels of progress 

 
 

English 
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Many pupils (88%) made at least expected progress with close to a third making higher than 

expected progress (3 levels) – in line with the LA and CSC.  

At the end of FP, five pupils attained at the highest level and by the end of KS2, 18 attained at the 

higher level. 
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Mathematics 

 

 

 
 

 

 

 
 

 

 
Despite significantly complex external factors affecting a minority of the pupils, progress remains  

Nearly all pupils made at least expected progress with almost a third making higher than 

expected progress (3 levels of progress) -  in line with the LA and CSC.  

At the end of FP, six pupils attained at the highest level and by the end of KS2, 19 attained at the 

higher level. 
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Level 4+ Performance 
 

 2014 2015 2016 2017 2018 2019 Wales 

2019 

English  83 87 89 88 90 80 90 

 Maths  79 87 91 90 92 85 91 

Science 79 87 89 90 92 82 91 

CSI 77 87 87 85 90 77 88 

 

 

The levels attained by the 18-19 cohort were less than the 17-18 cohort. 

 The greatest difference was the CSI (13%).  

 

 

Level 5+ Performance 

 2014 2015 2016 2017 2018 2019 Wales 

2019 

English  11 22 11 16 23 30 45 

 Maths  21 26 25 22 33 31 46 

Science 11 26 13 19 29 25 44 

 

 



 

 

 

 

 

 

 

Herbert Thompson Primary School 
Plymouthwood Road, 

Ely, Cardiff. CF5 4XD 

Follow us on twitter @HTPSchool @HTPHub 

www.herbertthompsonprimary.co.uk 


